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Click on the patient name 

Click the SuperBill icon 

From the Find Patient 
window perform a patient 
search by enter Last, First 
name or enter the 
patient’s MRN in the ID 
field 

Once you have identified 
your patient click the 
SuperBill icon from the 
tool bar  
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Click Create New SuperBill 

Click OK 

ICD-9 codes are invalid.  
This message appears as 
of October 1, 2015. All 
entries with an ICD-9 
code(s) need to be 
translated into ICD-10 
code(s).  
 
Please ensure all ICD-9 
code(s) are DELETED from 
patient’s visits from 
October 1st forward 
 
 Click OK to continue. 
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Click Full Catalog Search 

 Click the Health Issue tab then 
 Click Find 

The scroll bar allows you to view ICD-10 Codes 
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 Enter partial diagnosis name description in the 
search bar 

 Click the magnifying icon 

Click once on the desired 
health issue 
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There are two ways to add a diagnosis code/discription to you favorites,  for what ever reason the option to 
Add to Favorites is greyed out at the bottom right of the screen, you still have the option to click Add to 
Favorites at the top of this screen.  
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 Click Add to Favorites 
 Click OK 

 

Click Add to Favorites 
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Click pencil next to the 

desired health issue 
 

Click Apply  
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Click OK to add to your 
Favorites list 

 

Click the Favorites tab to view previously 
chosen diagnoses Codes, your recently 
added diagnosis code will now be part of 
that listing 
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 Select the diagnosis from the Health Issues listing 
 Click Add 
 Check the  Sign off box 
 Check the box next to the appropriate Visit Type  
 Click Submit in order to complete the SuperBill  

 
 

 


